
 
 
 
 
 
CHRISTMAS LECTURES ASSISTANT 2015 
Job description and person specification 
July 2015 
 
Accountable to: Science Learning Manager 
Location: 21 Albemarle Street, London  
Contract type: Fixed term (4–5 month contract, September/October 2015 to January 
2016) 
Salary:  Circa £27k per annum paid pro-rata over the term of the contract  
 
The Royal Institution was established in 1799 with the purpose of ‘diffusing science for 
the common purposes of life’. Over 200 years on, we’re a charity dedicated to 
educating, entertaining and enthusing people of all ages about science, technology 
and the world through our science video channel, public programmes for adults and 
education initiatives young people, Faraday Museum and history of science activities, 
scientific research and the famous CHRISTMAS LECTURES®.  
 
At its home on Albemarle Street in Mayfair, the Ri is where scientists such Humphry 
Davy, Michael Faraday, James Dewar, William and Lawrence Bragg and George Porter 
discovered 10 chemical elements, won 14 Nobel Prizes, made world-changing 
discoveries in the laws of electromagnetism and molecular biology, and pioneered 
public science lectures and science events for children. 
  
More information at www.rigb.org and www.richannel.org. 
 
Job Purpose 

 
The CHRISTMAS LECTURES were set up by Michael Faraday to introduce a young 
audience to a subject through spectacular demonstrations and they have been 
inspiring children and adults alike since 1825. They have been given every year since 
they began, stopping only from 1939 to 1942 when it was too dangerous for children to 
come into central London. The CHRISTMAS LECTURES are now broadcast on UK 
television every December and have formed part of the British Christmas tradition for 
generations.  
 
The CHRISTMAS LECTURES Assistant assists with preparations for the creation, 
development and implementation of the CHRISTMAS LECTURES and associated 
activities in 2015. For this year’s topic, the CHRISTMAS LECTURES Assistant will need a 
degree in areas related to human spaceflight and associated technologies.   
 

The role will involve working with academic researchers, a TV production company, 
multi-media content developers, science communication professionals and an 

http://www.rigb.org/
http://www.richannel.org/


‘assortment of kids, animals and unpredictable props’. This is a unique opportunity to 
be involved with an historic and influential national event, watched by millions on the 
BBC. 
 
To apply for this position, please send your CV and a covering letter to 
recruitment@ri.ac.uk by Wednesday 29 July at 5pm. All applications must be 
accompanied by a completed Declaration and Monitoring form.  
 
Interviews will take place on the Wednesday 5 August 2015 in London and we ask that 
candidates keep this date free as we may be unable to offer an alternative.  
 

Main duties of the role 
To assist with the development of written content of the 2015 CHRISTMAS LECTURES 

 To research and write content related to and developed from the 2015 CHRISTMAS LECTURES 
for the 2015 press & PR campaign, the Royal Institution website and the Ri channel as 
requested by the Science Learning Manager and the Head of Marketing and Communications. 

 To support the 2015 Christmas Lecturer during the development phase in writing scripts  
To assist with the development of demonstrations in the 2015 CHRISTMAS LECTURES 

 To assist the Clothworkers’ Science Demonstration Technician with devising and building 
props and science demonstrations. 
To participate in the preparation for and delivery of the lectures 

 To assist the Science Learning Manager in the coordination of the preparations for the 
CHRISTMAS LECTURES. 

 To provide any such other assistance as required by the Science Learning Manager, the 
Christmas Lecturer and the production team. 
Corporate development 

 Understanding and supporting the vision, mission and aims of the Ri  
 Maintaining awareness of your own and others’ Health and Safety, and comply with the Ri’s 

Health and Safety policy 
 Undertaking other duties as may be reasonably requested within the responsibilities of the 

post 
 
Person specification 

 
Skills, experience and knowledge Essential (E) 

Desirable (D) 
Demonstrated at 
Application (A) 

Interview (I) 
Selection Test (T) 

 
Good writing and editing skills E A / I 
Experience of and enthusiastic for communicating 
scientific research to the general public and young people 

E A 

Excellent communication skills and experience of team 
work 

E I 

Good, accurate typing skills E A 
Thorough working knowledge of Microsoft Office E A 

mailto:recruitment@ri.ac.uk


(particularly Outlook, Word, Excel and PowerPoint) 
A practical, hands-on approach D I 
A fascination for demonstration and experiment D I 
   

Qualifications   
Degree (or higher qualification) in an area related to 
astronauts or human spaceflight and associated 
technologies. 

E A 

   
Personal attributes   

Absolute attention to detail  E A 
Ability to work on your own initiative E I 
Absolute discretion and ability to maintain confidentiality E A/I 
Willingness to learn new skills E I 
Ability to work in a changing and flexible organisation E I 
Willingness to work evenings and weekends, including 
the period up until 24 December 2015. 

E A/I 

 
 

 


