
 
 

Job statement 

Job title:   Head of Policy and International 
 
Salary:   c£45,000 p.a. 
 
Contract:   Permanent 
 
Reports to:   Director, Medical Science Policy 
 
Line management of: Senior Policy Officer (joint appointment with Biomedical 

Grants & Policy) 
Policy Officer (1FTE) 
Policy interns 
Further staff to be appointed subject to funding 

 
 
The Academy of Medical Sciences 

The Academy’s core mission is to promote advances in medical science and ensure these 
are converted into healthcare benefits for society. We enjoy a prominent and influential 
national profile, enhanced by a move to a prestigious headquarters building, and 
significant impacts on UK health and science policy. 
 
The Academy’s 1098 Fellows have been elected on the basis of sustained, outstanding 
contributions to a range of scientific fields, and are drawn from universities, hospitals, 
general practice, industry and the public service. Our Fellows are central to all we do. It 
is their talent and expertise that ensures we can bring authoritative opinion and practical 
guidance to complex issues in medical science and healthcare. 
 
Established in 1998 as an expert body to deal with issues at the interface of medical 
science and healthcare, the Academy is part of the national academies group, alongside 
the Royal Society, British Academy, and the Royal Academy of Engineering. We are 
governed by a Council of 27 Fellows, including 6 Honorary Officers who provide strategic 
advice and oversight. Professor Sir John Tooke FMedSci is the current President. 
 
The Academy seeks to play a pivotal role in determining the future of UK medical science 
and the benefits that society will enjoy in years to come. 6 key programmes underpin 
this objective: 

1. Promoting excellence 
2. Influencing policy to improve health and wealth 
3. Nurturing the next generation of medical researchers 
4. Linking academia, industry and the NHS 
5. Seizing international opportunities 
6. Encouraging dialogue about medical science 

 
The Fellowship is served by a team of 22 staff. This is a time of rapid development in the 
Academy’s activities, following the publication of our 5 Year Strategic Plan in Spring 
2012.1

                                                            
1 http://www.acmedsci.ac.uk/p98puid239.html 



 

Medical Science Policy and International Affairs at the Academy 

The Academy’s policy work addresses issues of medical science and healthcare in their 
wide scientific and societal context. Areas of policy work originate from within the 
Academy Council and wider Fellowship, as well as in response to issues raised by 
Government, Parliament and other relevant bodies, including stakeholders such as 
industry and the medical research charities. 
 
Policy is developed in consultation with Academy Fellows, in addition to external experts 
and stakeholders as appropriate. Projects often involve collaboration with other UK and 
international bodies (e.g. charities, research funders, industry), and can take many 
forms: major reports, shorter position papers, seminars and workshops, correspondence, 
representation on Government and external panels, evidence to Parliamentary 
committees, private meetings and roundtables with key decision makers. Wide 
consultation, comprehensive analysis of the evidence and robust peer review ensure the 
independence and authority of the Academy’s policy work.  
 
The Academy’s burgeoning international work seeks to: influence European policy for 
health and research; respond to global health challenges; and promote international 
mobility, connections and capacity building. Our work is supported by a Foreign 
Secretary, a high-level international committee and a global health network group, 
providing strong and far-reaching connections on which to draw. We collaborate with 
several multilateral organisations, including the Federation of European Academies of 
Medicine and InterAcademy Medical Panel, and seek to sustain important bilateral 
relationships with sister Academies and other institutions overseas. The Academy’s 
international activities will be prioritised for expansion over the coming years.  
 
 
The role 

The Head of Policy and International will be a key role in the Academy’s Medical Science 
Policy team, responsible for developing and delivering a programme of activities to meet 
our strategic objectives to ‘influence policy to improve health and wealth’ and ‘seize 
international opportunities’. This new post comes at an exciting time, as we seek to 
expand our policy and international activities and capitalise on recent impacts and 
success. Reporting into the Director of Medical Science Policy, the postholder will 
manage a small team, with a brief that encompasses: initiating and delivering major 
policy projects; progressing ongoing Academy policy priorities and responding to new 
opportunities; developing and implementing the Academy’s international strategy; 
fostering excellent relationships with international partners; and maintaining strong 
networks with UK policy contacts.  
 
Key tasks and responsibilities 

1. Initiating and delivering a range of policy activities, including major working 
group studies, shorter position papers, consultation responses, seminars and 
workshops, correspondence and briefings. This will involve organising meetings, 
teleconferences, workshops and seminars and preparing the necessary supporting 
materials. It will require close working with Fellows and other experts to identify 
and analyse key policy issues, gather data and expert opinion, and construct 
conclusions and recommendations. 

 



 

2. Developing and delivering the international strand of the Academy’s strategy; 
working closely with the Foreign Secretary to undertake activities that achieve 
most impact in our three priority areas: influencing European policy for health 
and research; responding to global health challenges; promoting international 
mobility, connections and capacity building.  

3. Supporting the International Committee and Global Health Network Group and 
optimising their use for the Academy’s work.  

4. Identifying and researching new areas of policy and international work; 
maintaining an excellent understanding of current issues in UK and international 
medical science policy.  

5. Overseeing the delivery of the Academy International Health lecture, and other 
periodic international Academy meetings and events. 

6. Collaborating with organisations from academia, industry, healthcare and the 
charity sector; seeking and securing financial and other resource for policy and 
international activities as appropriate. 

7. Maintaining and developing an effective network of contacts across the sector 
(including our Fellows) to inform the Academy’s work programme, and to 
increase the impact of our work. Specifically, fostering close relationships with the 
Federation of European Academies of Medicine and InterAcademy Medical Panel 
and supporting the Foreign Secretary in these liaisons; identifying new 
international multilateral and bilateral partners with which the Academy can work.  

8. Representing the Academy at external meetings and deputising for the Director 
as required.  

9. Ensuring that the Academy’s President, Foreign Secretary, Honorary Officers and 
Fellows meet regularly with key decision makers. Supporting these meetings 
through the production of briefings and meeting notes. 

10. Drafting papers for meetings of the Council and Officers of the Academy. 
11. Working across the Academy to ensure that our international aims are embedded 

in all our activities.  
12. Contributing to the evaluation of the wider policy team’s activities and the 

development of new ways of working. 
13. Constructing and managing budgets to deliver policy and international activities. 
14. Working with the team to maintain the policy and international areas of the 

website; liaising with the Head of Communications to ensure internal and external 
engagement with the Academy’s policy work and international strategy. 

15. Directly managing policy posts and interns, working to develop their skills and 
experience, identify training needs, anticipate problems, conduct annual 
appraisals and encourage career development; recruiting new members of staff 
into the team as appropriate.   

16. Managing the Academy’s internship scheme for Wellcome Trust PhD students. 
 
 
Location 

The post is located at 41 Portland Place, London, W1B 1QH. 
 



 

Application procedure 
To apply please send a completed application form, CV and covering letter to Alison Rojo 
by e-mail (alison.rojo@acmedsci.ac.uk) or by post (Academy of Medical Sciences, 41 
Portland Place, London W1B 1QH) by 5pm Monday 1 July 2013. CVs sent in isolation 
will not be accepted. For an informal discussion about the post please contact Rachel 
Quinn, Director, Medical Science Policy, Academy of Medical Sciences 
(rachel.quinn@acmedsci.ac.uk). Interviews will be held in central London on 9 July 2013. 
 



 

Person specification: Head of Policy & International 

Education, qualifications, knowledge 
Science degree or equivalent      Essential 
Higher degree  in the biomedical sciences or relevant discipline  Desirable 
Sound understanding of the medical research environment   Essential 
Familiarity with current UK and international medical science  
policy issues         Essential 
Knowledge of the UK and European policymaking process  Essential 
Commitment to the goals of the Academy     Essential 
 
Skills 
Analytical thinker         Essential 
Confident team player        Essential 
Excellent writing and editing skills      Essential 
First class presentation skills       Essential 
Excellent organisational skills      Essential 
Meticulous attention to detail       Essential 
First class IT skills         Essential 
 
Experience 
Of managing staff        Desirable 
Of developing effective networks of contacts     Essential 
Of working in a policy environment      Essential 
Of working in a relevant organisation for at least 5 years   Desirable 
Of producing printed materials       Desirable 
Of managing a budget and identifying and securing external funding Desirable 
Of projects involving international organisations     Desirable 
 
Abilities 
To manage complex projects      Essential 
To generate and implement ideas       Essential 
To meet deadlines under pressure       Essential 
To plan and prioritise work        Essential 
To enthuse and lead others       Essential 
 
Personal characteristics 
Motivated and resourceful        Essential  
Courteous and diplomatic        Essential 
Confident and friendly        Essential 
Takes a pride in a job done well       Essential 
Enjoys working in a small team       Essential 
 
Circumstances 
Able to be flexible about working hours on occasions    Desirable 
Able to travel from time-to-time in the UK and occasionally abroad Essential  


